MATH CLASS PROCEDURES

Classroom Rules

1. Respect yourself, respect others, respect property

2. Be there; be ready

3. Follow classroom procedures and school rules
Procedure #1 - Entering the classroom
· Enter, take warm-up and go to your assigned seat
· Work on the warm-up on your own
· Write down the homework in your assignment notebook 

· This is to be done without talking or disruptions
· Be seated in your assigned seat before the bell rings.  If you are not in your seat when the bell rings, mark yourself tardy.  After 3 tardies, you will receive a consequence. 
Procedure #2 - Leaving the classroom

· No one may leave the classroom without using the pass in the assignment notebook.  

NO ASSIGNMENT NOTEBOOK = NO LEAVING THE CLASSROOM

· You will have four hall passes per quarter from me.  Once they are used up, you are NOT ALLOWED out of the classroom.  All unused passes will become extra credit at the end of the quarter.  NO HALL PASSES = NO LEAVING THE CLASSROOM
· At the end of class:

· Make sure any work to be collected is turned in 
· Do not leave your seat before you are dismissed by the TEACHER
· Return desks to their original positions
· Clean up around you and collect all your belongings
Procedure #3 - Turning In Work

· A proper heading is required: Your name, the assignment, and the date MUST be on the paper or it will not receive credit.  No name is an automatic 10% off.  
· Late work will not receive full credit.  10% will be taken off and late work must be turned in by the end of the unit or quarter, whichever comes first.  Late work will NOT be accepted after the unit or quarter is over.  
· If you are absent, it is your responsibility to get any missed assignments.  Please mark “Absent” on the top of the assignment and turn it to me.  1 day excused absence = 1 day to make up work.  Check my website and Elm’s website to get assignments while at home.   
· It is your responsibility to keep track of your missing work and print any missing assignments.  Assignments are posted on my website http://quirkmath.weebly.com 
· All work must be done in pencil.  Any work not done in pencil will need to be REDONE and will not receive credit until it is redone in pencil. 
Procedure #4 - Raising Hands
· You need permission to get out of your seat once class has started.  If asking permission to leave your seat for an appropriate reason (throwing something away, getting a Kleenex sharpening a pencil, using the stapler or tape) raise your hand with two fingers.  This will signal to me that you need to get up.  Wait for my response before you get up! 
·  Raise your hand and wait to be called on to speak in class. 
· I use “GIVE ME FIVE” to get your attention.  When I have my hand raised and count down from five that means you: 

1. Stop Talking

2. Stop working

3. Look at the teacher

4. Wait for instructions
5. In five seconds
Procedure #5 - Be there, be ready!

·  You need to bring your white binder, a PENCIL, a RED PEN, and a calculator to class everyday 
·  You are expected to complete your homework each and every night
·  If you have finished your classwork, you are expected to work on your ACE, vocabulary, Problem of the Month, or find another quiet assignment to work on.  If you have no other assignment, you should read a book quietly and wait for the rest of the class to be done.  

·  Participate and be active in class and in group work.  You are expected to participate in every activity and assignment we do. 
·  Do your best work each and every day, for every assignment.
·  When working in partners or a group, each person is expected to complete the work.  Every person is responsible for their own work.  

·  When working with a group, you should be talking about the assignment, and not other things.  If you can not work in a group without socializing or being disruptive, you will lose the privilege of working in a group.  

Consequences
·  If you are not following any school or classroom rule or are not following a classroom procedure, you will receive a check.  After three checks, you receive a “take home detention.”  A take home detention means that you must write out the classroom rules and all procedures (#1-5 on this sheet).  This needs to be returned to me the next day.  If it is not returned the next day, you will be required to copy the rules and procedures twice and serve a detention with me.  
